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Note — Part—A contains eight questions, attempt any five out
of them and it carries 10 marks. Attempl one question
cach from Parts-B, C, D and E which carrics
10 marks each.
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Part-A (¥T1-37) '
' I. Explain briefly any five of the following : 2x5=10
| frafafea § @ S uiwr & Gfia =re S
(1)  Auto Correct .
d: gur
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(i) Word Processing

T¢ wfwa
(iii) Table
Rt
(iv) Designing facilities
 fesmsfim gfaen
(v) Font size
W< I RN
'(vi) Types of chart
T H TEN
(vii) Correlation |
He-gHY |
(viii) Spreadsheet }f
dreviie ‘;1

Part-B (HTT-9)
Unit-1 (3%T3-1) [0x1=10
2. What is the purpose of print preview in Microsoft
Word ?
meEEwe 9 § fie Wiy @1 # WA § 2
Or

(1)

Exfplain in detail the facility of Spell Check.

adt s @ gfaw & fowmyEs que Sifs)
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Part-C (m-4)
Unit-11 @10

pply theme to your

10x1=10

. What is Theme ? How can you a

presentation 7
T L 2 mmg@hﬁgﬂnmzﬁqﬂ%@

L GHI € ?
Or
(3rere)
Discuss the application areas of Powe_rPoint.
iz & ST A A W <=t e
Part-D ({T1-9) |
Unit=TI1 (3Te-11T) 10x1=10
A Give the overview of Worksheet. How is a worksheet
different from a workbook ?
et @1 R A T aRTie T TRaE A
i %9 § ?
Or
(3teren)

What are the different types of cell references used

in Excel ?
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5.

wPECHTIC: Loy t ¢
Part-E (9T1-3)
Unit-TV (3FE-TV) 10x1=]

Explain the role of spreadsheet in calculating Capital

Budgeting.
o W T wE A dede Oy
FARAT HIf |
Or

(37e7en)
What is Payroll ? How to calculate and manage
payroll in Excel ?
e T E 7 usde 6 wie # OO AN gEE A
H ?
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